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Resubmitting Documentation

WHEN TO USE THIS PROCESS

e you received a notification via email
e your application is in need of corrections
e the City has requested additional documents to be submitted

BEFORE YOU START

e You must be logged in to CSS and be a contact associated with the application in order to resubmit.
e Go to www.sugarlandtx.gov/CSS and follow the login procedure.

ACCESS YOUR APPLICATIONS

Click the “My Work” link on the navigation bar.
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STEP 3

Click on the appropiate
permit or plan.
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STEP1
Click on “My Plans"” or
“My Permits"”.
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Plan Number: PLAT-0522-0031 “Reviews” will allow you to see
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application and who made
Type: Final Plat them.

IVR Number: 100365 0571772022

“Attachments” will contain o
marked up version of your
plan.
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Start the resubmittal process
by clicking “Resubmit”.
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Resubmit File(s)
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Al reviews In red must be acknowiedged before continuing.
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Acknowledge your

review then click “next.
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“Select File” will allow to
upload updated documents.
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Back Once vou have uploaded

vour files, click “Submit”.
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Success

The file upload was submitted successfully.

A success message will
display. You are done.




